
MIAMI TOWNSHIP – LEMING HOUSE RULES  &  REGULATIONS  
 
The following rules and regulations apply to the use of the Leming House. Lessee must be 
twenty-one (21) years of age to rent the Leming House.  The Leming House is a NON-
SMOKING  facility and is not a private rental hall, but a facility paid for with the use of 
tax dollars.  An individual/organization that rents the Leming House only has exclusive 
rental rights to the building and all entertainment and structured activities are to be 
conducted inside the facility. 
 
RESERVATIONS 
Residents of Miami Township may reserve the Leming House up to one (1) year in 
advance.  Non-residents may reserve the Leming House up to six (6) months in advance. 
An individual/organization may rent the Leming House five (5) times per month. 
 
RESIDENT AND NON-RESIDENT STATUS 
Persons living in Miami Township or the owners of businesses located in Miami Township 
shall be considered “residents”.  Miami Township residents may not serve as “agents” for 
functions primarily serving non-residents.  The resident who rents the Leming House must 
be in attendance throughout the event.   
 
CAPACITY  
The Leming House has seating available for 120 guests (15 tables x 8 chairs).    
 
HOURS OF OPERATION 
10:00 a.m. to 1:00 a.m. (unless prior arrangements are made and approved by the 
Township Administrator). 
 
SECURITY DEPOSIT 
A $100.00 refundable security deposit is required for ALL events.  The deposit will be 
refunded within fourteen (14) days of the rental if Lessee is in compliance with all rules 
and regulations and the premises is left in the same condition as it was in before the event.  
The security deposit is due at the time the time the facility is reserved and must be in the 
form of a check or money order.  No cash accepted. 
 
The deposit will be forfeited under the following circumstances:  A) Failure to clean 
facility; B) Failure to return key; C) Failure to secure facility including activation of 
security system; D) Damage to facilities or furnishings; E) Possession or consumption of 
intoxicating beverages without proper permit; F) Failure to return tables and chairs to their 
original positions; G) Any other act of negligence; H) Breach of rules and regulations or 
rental contract. 
 
Lessee hereby warrants that he/she will be personally responsible for the cost of repair of 
any damage over and above that covered by the security deposit, as determined by the 
Township Administrator.  Lessee recognizes that Miami Township is in no way 
responsible for lost, damaged or stolen items. 



FEES 
Resident  Monday – Thursday  Friday – Sunday (and Holidays) 
 Half Room   $50 Half Room   $100 (Friday only) 
 Full Room   $100   Full Room $200 
 
Non-Resident Half Room $200 Half Room $400 (Friday only) 
 Full Room $300 Full Room $500 
 
A special rate of $35.00 is available for events in which the number of guests is less than 
20.  There is a three hour limit for this rate and the event must be held prior to 4:00 p.m. 
Monday – Thursday and prior to 2:00 p.m. Friday – Sunday.  If there are no other events 
scheduled on the date the facility is reserved, the time periods may be extended. Miami 
Township reserves the right to deny use of the Leming House at this special rate Friday 
through Sunday if another event utilizing the full room is scheduled the same day and 
requires advance set-up. This rate is available only to Miami Township residents. These 
reservations may not be made more than thirty (30) days in advance.   
 
Rental fee must be paid at the time the facility is reserved and must be in the form of a 
check or money order.  No cash accepted.  Reservations will be held for seven (7) days.  
The required application/permit must be completed within the seven (7) day period or the 
reservation will be cancelled.   
 
NON-PROFIT ORGANIZATIONS  
Legally chartered non-profit groups who primarily serve Miami Township may reserve the 
Leming House up to twelve (12) times per calendar year.  The rental fee will be waived 
once per month for usage Monday through Thursday after 5:00 p.m.  These reservations 
may not be made more than thirty (30) days in advance.   
 
COMMERCIAL USE  
Commercial use of the Leming House is prohibited.  Businesses may use the facility for 
training or other business related uses, but may not use the facility for the sale of any 
goods or services. 
 
USE OF INTOXICATING BEVERAGES  
The use of intoxicating beverages is permitted at the Leming House.  A separate 
application (and permit) is required for events in which intoxicating beverages will be 
consumed.  The sale of intoxicating beverages is prohibited.   Intoxicating beverages shall 
not be furnished to minors under the age of twenty-one (21).    Intoxicating beverages shall 
not be furnished to intoxicated persons, habitual alcoholics or to whom the Liquor Control 
Department has prohibited the sale of intoxicating beverages.    Furnishing of intoxicating 
beverages will cease at 12:00 a.m. (midnight).  Lessee is  responsible for ensuring 
compliance with all Ohio laws pertaining to the use or consumption of intoxicating 
beverages. 
 



CLEANING/SECURANCE OF FACILITY  
Lessee is required to clean and secure the facility after an event.  The building is to be left 
in the same condition as it was found.  The following must be performed to insure that the 
security deposit is returned:  A) Clean tables and chairs and place them in the same 
location as they were found; B) Clean up, vacuum, and remove all trash and garbage from 
the building, including kitchen; C) Turn out all lights (please note that the emergency 
lights will remain on at all times); D) Check all doors to be sure they are locked including 
the interior restroom doors. 
 
MISCELLANEOUS  
Lessee must be twenty-one (21) years of age to rent the Leming House. 
 
If cancellation is necessary, Lessee must cancel at least 30 days in advance or ½ of the 
rental fee will be forfeited.  Any changes in rental dates and times must be done in person 
or in writing.   
 
An employee of Miami Township shall have the right to enter said premises to determine if 
there are violations of rules and regulations or any state law. 
 
Lessee shall maintain a copy of the rental contract with him/her during the rental as 
evidence of the registration. 
 
Taping, tacking, or affixing anything to the walls, doors or ceiling of the Leming House is 
prohibited.   
 
The use of candles, other than those contained in glass and floating on water, is prohibited. 
 
NO FOG OR SMOKE MACHINES OF ANY KIND ARE PERMITTED. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



OPERATIONAL REQUIREMENTS FOR ENTERING/LEAVING 

THE LEMING HOUSE  
 
The Leming House has a built-in security system that controls access to the facility when it 
is not in use.  The security system is activated by an alarm key that is provided to the 
Lessee at the same time the entry key to the Leming House is issued.  Lessee is responsible 
for obtaining these prior to the scheduled event.  The entry key and alarm key will be 
issued to the Lessee on the day of the event between the hours of 8:00 a.m. and 4:30 p.m.  
For Saturday and Sunday events, the entry key and alarm key will be issued on Friday.   
 
Upon arriving at the Leming House, the Lessee deactivates the security system by inserting 
the alarm key into the alarm box located to the left of the main entrance, outside the 
building.  The alarm is deactivated when the key is turned to the right and the green light is 
activated.   
 
Upon leaving the Leming House, the Lessee is required to activate the security system. 
The alarm is activated when the key is turned to the right and the red light is activated.  
The entry key and alarm must be returned on the next business day. 
 
If you develop a problem either in deactivating or activating the security system, please 
call 732-2231 and ask for a Miami Township Police Officer to assist you.   
 
FAILURE TO ACTIVATE THE SECURITY SYSTEM AFTER YOUR EVENT 
FORFEITS THE SECURITY DEPOSIT!!! 


